First Annual Research Symposium (ARS- 2014)
18th January, 2014, Faculty of Engineering, University of Ruhuna, Sri Lanka

Instructions for Presenters at ARS-2014
The programme is organized in to a series of sessions. The sessions are designed to an opportunity for each speaker to present a brief summary of their paper and also providing time for discussion, chaired by a nominated chair person. 

· Arrive at the session room 15 minutes prior to the start of the session. 
· Mark your attendance to the Session Chair before commencement of the session. 
· Save your presentation in the available PC or Laptop in your session room. 
· 8 minutes is allowed for a presentation. 
· 4 minutes for discussion. 

However session duration may vary depending on number of presentations, accordingly your chairperson will confirm the duration of the presentation at the beginning of the session. The chairperson of your session will terminate your presentation when the given time is over. Therefore rehearse your talk to make sure that you have enough time for your presentation. 

As a guide line, we recommend the following structure; 
1. Background 
2. Objectives and aim 
3. Methodology 
4. Results 

If the paper is presented by a substitute, he/she must be familiar with the subject being presented to answer questions from the audience. 
Presenters will be enlighten about the remaining time, without obstructing the subtle flow using boards carry the wording “5 minutes, 1 minute, please finish”. Session coordinators will handle this task at then relevant time. Enlighten the presenter beforehand about the arrangement.
Audio-visual aids 
In order to ensure the smooth running of the programme, the talk time should be limited and usually, the possibility to present is a maximum of about one slide per minute. 
All presentation rooms will be equipped with a PC, a Multimedia projector. According to the number of participants in the session a FM microphone will be provided. We will be running Microsoft Power Point 2010 on windows XP or windows 7 PC or Laptop facility. 

Power Point presentations can be read from CD, DVD and memory sticks. We strongly recommend you to bring your presentation in two different forms of media. 

If animations or video clips used, it has to work within PowerPoint and NOT rely on additional software. 

If you are using animations/video clips please contact the registration desk to arrange a trial on a conference PC & Projector. A technical support person will be available in the room before the session commencement to assist speakers in operating the equipment. 
Please note that participants are NOT permitted to use their own laptops to run presentations during the sessions.
Thank you,
Session Coordinator ARS-2014
